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OFFICE ORDER
Subject: Time limit for submitting medical claims : Strict adherence to rules.

It has been noticed that quite a number of employees of the Institute do not submit their medical claims for
reimbursement within the prescribed period of three months and often make request for condonation of delay
with or without specific reasons. In this connection, the Central Service (Medical Attendance) Rules on the

subject are brought to the notice of all the employees:

“Final claims for reimbursement of medical expenses of the employees in respect of a parﬁcu!af spéﬂ
of illness should ordinarily be preferred within three months from the date of completion of treatment:
as shown in the last essentiality certificate issued by the Authorised Medical Attendant/ Medical

Officer concerned”.

The above time limit of three months for presentation of medical claims is to be strictly complied with as per
above rule. However, 30 days time is to be provided for filing any request for condonation of delay before the
instructions now issued come into total effect.

it is further observed that such requestis for condonation are on the increase and requests are often submitted
without any valid reasons. However, if there are extra .ordinary valid reasons for cbnsideration of

condonation, the same may be considered by the Director/ Deputy Director and these instructions shaii be
strictly compiled with by all concerned.

Further to above, the following are also to be noted and shall be stric:t%y complied with by all concerned:

0 If should be noted that in future‘ time barred cases shall not be considered for reimbursement, unless
. there is explicit and serious justification of delay in each case.
(i) For the present, those who have requested for condonation of deiay and also all similar cases in
future, be served the following letter by Administration Section while approving their request:-
(a) The request for condonation of delay in submission of Medical reimburs@ment bills has been
accepted as a one time special case subject to approval of Deputy Director/ Director.
{b) The delay on his/her part with the reason given has been placed on record.
(c) All are advised to avoid such delay in future, otherwise the claim for reimbursement shall not

» be entertained by the Institute.

K Orwnhae

{Arvind Kumar Drave)
Administrative Officer (Admin.)
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Director
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Deputy Registrar (F & A)
In-charge, Health Centre,
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